
1. Order Form
(Training Courses)

Order Form to be filled up by users
• Select Location

• Select Date

• Select Participant

• Tick ‘I am hereby confirmed that all the course 

pre-requisites (if any) has been fulfilled *’ 

checkbox

• All done, click Order button



2. Checkout
Form

Checkout Form to be filled up by users
• Billing Information

• Payment Method

• Review and Order

• *if there are any voucher number to fill in, click Apply

• Tick ‘I have read and agree to the website terms 

and conditions’ checkbox

• All done, click Place My Order button



3. My Orders
(Invoice Not Ready)

List of order :
• The invoice is not yet ready. Click on this card to 

check if it is ready.

Click on the card

(blue color with Order Status : Order Created)



4. My Orders
(Quotation Ready)

List of order :
• Your Quotation is ready. Click on this card to view the 

order details.

Click on the card

(red color with Order Status : Quotation Ready)



Click ‘Pay Now’ to proceed with payment process

5. Order Summary /
Pay Now



• Fill up Your Contact Information

• Choose Payment Method at SenangPay

6. Senang Pay


